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Internal Transfer Request

Department of Human Resources
Phone: 412-622-1871
Fax: 412-622-1017
careers@carnegielibrary.org

· Position for Which You Are Applying

	Position Title:
	     

	Department Name:
	     
	Req. #: 
	     

	Classification:
	 FORMCHECKBOX 
 Full-Time
	 FORMCHECKBOX 
 Part-Time
	 FORMCHECKBOX 
 Occasional
	 FORMCHECKBOX 
 Temporary


· Personal Information

	     
	
	     
	
	     

	Last Name
	
	First Name
	
	Middle Init.

	     
	
	     

	Work Phone Number
	
	Home Phone Number

	     
	
	     
	
	     

	Department
	
	Title
	
	Classification


· Summary of Qualifications
Describe your qualifications for this position:

	     



· Reason for Request

Describe how this position will help your career goals:
	     


	


I grant permission for the Hiring Manager or Human Resources to contact my current/prior supervisors and review my employee file for information concerning my job performance and employment history with Carnegie Library of Pittsburgh.
	     
	
	     

	Signature
	
	Date


Return this form to CLP Human Resources Department along with a current resume before the application deadline listed on the posting.
Rev. 2/29/08


